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CLERK REPORT 
 

Period: From 13 May 2025 to 14 September 2025 
 

1. Agenda and papers for July Council Meeting - created, published and circulated. 
2. Agenda and papers for September Council Meeting – created, published and circulated. 
3. May council meeting minutes – written and draft published. 
4. July council meeting minutes – draft published. 
5. Clerk report – written. 
6. Parish Maintenance 

a) Quiet Lanes – response received from OCC, offered meeting with the County’s Active 
Travel Champion. 
b) Drainage repair work by Ledwell Village Green – potential contractors sought, purchase 
order raised for works with Home Flow Utilities Ltd – works scheduled for 31 October. 
c) Silver birch tree removed from Ledwell Village Green. 

7. Policies 
a) Approved policies and procedures updated and uploaded to website. 
b) Policies reviewed for council approval. 
c) Draft IT Policy created for review and approval at September’s council meeting. 

8. Finance 
a) Payments - approved payments processed. 
b) Monthly payroll and pension duties completed. 
c) Finance updates – finance system has been updated and circulated. 
d) Bank reconciliations – carried out and circulated. 
e) Expenditure over £100 updated. 
f) Budget updates carried out. 
g) Reserves updates carried out. 
h) Certificate of Exemption completed, sent to Moore and published. 
i) Notice of Exercise of Public Rights published on website and noticeboard. 
j) AGAR and account documents published on website. 
k) Letter of engagement requested from Theresa Goss for 2025/26 internal audit. 
l) Backpay and pension calculated following publication of the 2025/26 payscales. 
m) Draft budget created for 2026-2027. 

9. Planning and enforcement 
a) Planning spreadsheet – updated. 
b) 25/00999/HHD, 25/01000/LBC – comment written and sent to LPA. 

10. Website and mailboxes 
a) Website updated as required 
b) Old domain transferred from Rocketfuel to Parish Online 

11. Training and CPD 
a) SLCC branch meetings attended. 
b) WODC Exec meeting attended. 
c) WODC Government Reorganisation event attended. 
d) WODC Local Plan consultation event attended. 
e) OALC Talking Tables training attended. 
f) SLCC National Forum meeting attended. 
g) WODC Parish Forum – Local Government Reorganisation attended. 

12. Administration 
a) Action Plan updated. 
b) Meeting papers created for Council Meetings. 
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c) Annual leave taken. 
d) Document retention and destruction carried out. 
e) Motor stopover research undertaken. 
f) Insurance quotation undertaken.  Insurance renewed. 
g) Meeting dates sent to PCC and PHMC. 
h) Access set up for new OALC website. 
i) Draft Action Plan created for 2026-2027. 
j) New computer purchased. 
 


